
   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Job Application Pack 
 

Classroom Learning Assistant 
 

APT & C Scale 4 - (£17,333pa - £19,317pa.) pro 
rata actual (£12,824pa - £14,291pa) 
 

32.5 hours per week (term time only until 31st August) 
 

Closing Date: Friday 7th November 
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Letter from the Head of School 

Dear Candidate 
 
Thank you for expressing an interest in a vacancy here.  On behalf of the whole Toot Hill 
School Community, I extend you a very warm welcome. 
 
I am really proud to be the Head of a vibrant school where students work positively with 
their teachers and take advantage of the numerous opportunities to develop their talents 
and aspirations. 
 
All staff at Toot Hill work very hard to ensure students enjoy their educational experiences 
and secure high levels of progress.  It is our core belief that every student has the innate 
ability to succeed.   
 
As an Outstanding School, we are not complacent.  We know that Toot Hill School can be 
even better, with a National and International reputation.  Over the next few years we will 
continue to transform the school so that it becomes an even better place to shape young 
lives. 
 
I look forward to welcoming you into our school community. 
 
Ashfaq Rahman  
 
Head of School 
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Application Details 

 
 
Thank you for your interest in the Classroom Learning Assistant position at Toot Hill 
School.  Further details of this post and the school are included in this pack and details of 
how to apply can be found below. 
 
How to Apply 
 
To apply for this post please complete and return an application form along with a covering 
letter to Mr. A. Rahman, clearly demonstrating your suitability for this role by e-mail or post 
using the following addresses; 
 
Karen Kelley 
HR Manager 
Toot Hill School 
The Banks 
Bingham 
Nottinghamshire 
NG13 8BL 
kkelley@toothillschool.co.uk 
 
Application forms 
 
These can be downloaded from the school website www.toothill.notts.sch.uk. Wherever 
possible, please provide email addresses for your referees. 
 
Closing Date 
 
Applications for this post must be received by Friday 7th November 2014. 
 
Interview: 
 
If you have not heard from us within 2 weeks of the closing date, please assume that 
unfortunately, on this occasion, your application has not been successful. 
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Overview of the Trust 

The Torch Academy Gateway Trust is a dynamic and growing Multi Academy Trust based 
in the East Midlands. Our Trust Group is committed to providing high quality education to 
all our students, regardless of their backgrounds. Our track record demonstrates our ability 
to deliver our core goal: achievement for every child. Our portfolio of schools covers both 
secondary and primary phases, working in a range of contexts.  
 
Our values are central to the positive ethos that we develop throughout our group of 
schools. This approach is focused on securing success for all our learners and providing 
them with the very best life opportunities. 
 
We believe nothing is more important than making a difference to children. 
 
About the School 

 
Ethos 
 
Toot Hill School has a very clear and distinctive ethos. We believe that through continually 
reviewing and reflecting upon every aspect of our work we provide students with the very 
best educational opportunities. 
 
We encourage staff to be creative, independent and ambitious. We expect them to 
challenge and inspire our students, providing them with the motivation and support 
necessary to achieve their full potential. 
 
We value commitment, independence and courtesy from all our students. We demand the 
very highest standards from our pupils and in return we value and respect their ideas and 
opinions. Through our Student Ambassadors and the Student Voice Committee, pupils at 
Toot Hill School have an active and important role in developing and improving their 
school. 
 
To summarise: 
 
–We have high expectations of students and staff 
–We believe every student can succeed 
–We ensure barriers to learning are challenged and overcome 
–We expect teaching to be well planned, varied and stimulating 
–We expect learning to be active, focused, social and engaging 
–We insist on high standards of behaviour at all times 
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Achievement 
 
At Toot Hill School we believe that examination success allows our students to make the 
very most of their lives and student achievement is at the very heart of everything we do. 
 
We have developed a curriculum designed to challenge and engage students, offering 
them the very best preparation for examination success and the skills and confidence 
required to make full use of those qualifications. 
 
Exciting, engaging and inspiring lessons lie at the centre of our curriculum and as a school 
we constantly strive to provide your child with the very best educational experiences. 
 
Should a student require additional support Toot Hill provides a range of support services 
that will ensure every student’s success, whatever their individual educational needs. 
 
Examination results provide a good indication of how well a school is serving its students. 
In 2014, for the sixth successive year, every Year 11 student achieved 5 or more GCSE 
grades A*-C.  In addition 83% of all students in Year 11 gained 5 or more GCSE grades 
A*-C including English and Mathematics.  
 
At Key Stage 5, Toot Hill College has an excellent track record with over 99% of students 
achieving A* to E. Students regularly secure places at Oxford, Cambridge, Russell Group 
Universities, Higher Education colleges and employment.  
 
Pastoral 
 
At Toot Hill we pride ourselves on the quality of care, guidance and support given to 
individual pupils. At the core of this provision is a year system led by a Head of Year and 
supported by the Achievement Co-ordinator, Tutors, Student Welfare and Learning 
Support teams. 
 
This system provides students with the care they need whilst allowing them to nurture 
friendships and develop a strong sense of community. 
 
Tutors play an active role in ensuring that students are happy, well supported and fully 
engaged in school life and serve as the first point of contact between school and home.  
There are regular updates of pupils’ progress through termly reports, online data, twice 
yearly parent consultation days and a Parents’ Evening. 
 
Students progresses through Toot Hill School their attainment and well-being is closely 
monitored, ensuring that they are recognised and rewarded when they succeed but also 
supported when things are more challenging. 
 
Toot Hill is a very caring community and the health, happiness and well-being of students 
underpins our overall ethos and philosophy. 
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Curriculum 
 
Our curriculum follows National Curriculum guidelines and aims to provide a broad and 
balanced learning experience for all. 
 
At Key Stage 3 our two-year programme covers all the National Curriculum subjects. 
Students are taught in ability groups in the majority of subjects. 
 
During our three year Key Stage 4 programme all students study the English 
Baccalaureate core subjects of English, Mathematics, Science, a Modern Foreign 
language and a humanities subject such as Geography or History. 
 
A wide range of option subjects including visual and performing arts, technology, sports 
and ICT courses supplement the core curriculum. We expect all our students to achieve at 
least 8 passes at grades A*-C including the English Baccalaureate subjects. 
 
Toot Hill College offers a range of pathways for students to continue learning with us 
during Key Stage 5 (16 - 18 years). We pride ourselves on our A Level provision and 
promote the highest aspirations for all our students.  
 
Extra-Curricular 
 
Extra-curricular opportunities are an essential part of providing a balanced and exciting 
range of experiences in school. At Toot Hill the after-school ‘Extra’ programme provides 
students with an impressive range of courses and sessions most nights of the week. 
 
Opportunities include Ancient History, Science, Mathematics, Latin, Cooking, Critical 
Thinking and a comprehensive range of sporting activities including football, hockey, 
netball, rugby, cross country, tennis and athletics are also available. Toot Hill students 
regularly compete at county level and our sports teams have a strong tradition of success.  
 
Students’ extra-curricular achievements are recorded and celebrated through our Torches 
award scheme. This programme allows students to build up a portfolio of their 
achievements throughout their time at Toot Hill School; essential for successful 
applications to university, college or work. 
 
Music is very much at the heart of Toot Hill School and we encourage students to take up 
or continue playing a musical instrument. There are regular concerts and workshops 
where students can demonstrate and develop their performance skills. 
 
The Performing Arts also take a leading role in school life with regular Drama productions 
allowing all students to fully explore their creativity. 
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In addition there are regular opportunities to travel including a Year 8 residential and 
international educational visits. In recent years Toot Hill students have travelled to France, 
Germany and Africa. 
 
Student Voice 
 
Student voice is active within the school with each year group choosing student 
representatives that meet through year councils and the college running a student's union 
format.  
 
There are additional opportunities for students to be leaders through the Ambassador and 
Diplomat Program and all subjects have student representatives. 
 
Students are involved in all aspects of school life and contribute to the interview process 
for new staff and assist at school open evenings. They have also delivered feedback to 
staff on aspects of teaching and learning, such as marking.  
 
A new structure is being introduced next year with the college student’s union and 
committee format being adopted across the school to ensure greater participation and 
encourage student responsibility and independence. 
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Job Description 
 
The majority of time will be spent covering lessons for absent teachers as indicated below: 
 

1. Supervising students in class in the absence of a teacher in accordance with the 
school policy  

2. Assisting in preparing the learning environment and the materials used therein 
3. Managing student behaviour to ensure a constructive working environment 
4. Responding to students about the work that has been set  
5. Collecting any work completed after the lesson and returning it to an agreed 

person/place 
6. Leaving the room in good order at the end of the lesson 
7. Supervising entry and departure of students in accordance with school policy  
8. Recording and reporting attendance at lessons in accordance with school policy 
9. Assisting in exam invigilation under the supervision of the examinations officer. 
10. Reporting back as appropriate using the schools’ agreed referral procedures on 

the behaviour of pupils during the class and any other issue arising.  
11. Dealing with any immediate problems or emergencies according to the schools’ 

policies and procedures 
12. Supervising students arriving and leaving the school site 
13. Supervising students at lunch time 
 

When there is no cover the time will be spent supporting pupils in lessons, either with 
individual pupils /small groups in or out of the classroom, or supporting Departments with 
display and administration. 
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Department Information – Learning Support 
 
The Teaching Area  
 
Learning Support is situated in the very centre of school and has a PC room with 
Interactive Whiteboard, 2 small offices and 3 intervention rooms along with the SENCOs 
office. It is open all day; before school, after school, break times and lunch times and 
during lesson time. There is a kitchen and disabled access toilet. We are regularly used for 
small group and 1-1 intervention. It is a safe haven for the more vulnerable students at 
school.  
 
The Curriculum  
 
Below are some of the things Learning Support offers: 
 

 One-to-one interventions for reading and spelling.  

 Some students may come out to complete small group work during lesson time with 
a TA or CLA.  

 students who are struggling in lessons may come to Learning Support for extra 
support, either academically or socially.  

 Tea and Toast runs every morning to provide students who may not receive a 
substantial breakfast with tea and toast.  

 Break times and lunch times are staffed by the Learning Support Department so 
that students have a safe place to go and can meet friends.  

  In class support is provided by TAs and CLAs where they assist the teacher with 
ensuring students make progress in lessons.  

 Aim Award lessons are taught by a TA at KS4. 

 Access Arrangements are provided for students who need additional support.  
 
 

 

mailto:contact@toothillschool.co.uk
http://www.toothillschool.co.uk/

